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As Needed Special Education Staff (IDEA-B)
Employee Name (Print): _______________________________________
Reports To:

Director of Special Education and Federal Programs 

Dept/Campus:

Assigned Campus



Paygrade: Hourly – As Needed
Wage/Hour Status: 
Nonexempt




Date Revised: November
This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the tasks that may be assigned.

PRIMARY PURPOSE:
Provide special education students with learning activities and experiences in the designated area to help them fultill their potential for intellectual, emotional, physical, and social growth. Develop or modify curricula and prepare lessons and other instructional materials to student ability levels.
.

QUALIFICATIONS:
Education/Certification: 
Bachelor’s degree from accredited university

Education or certification appropriate for designated area

Special Knowledge/Skills:
Knowledge of special needs of students in assigned area

Knowledge of Admission, Review, and Dismissal (ARD) Committee process and individual Education Plan (IEP) goal setting process and implementation

General knowledge of curriculum and instruction
Experience:
At least one year of experience in designated area
MAJOR RESPONSIBILITIES AND DUTIES:
As Needed duties specific to designated area
WORKING CONDITIONS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations will be made if necessary:

Mental Demands/Physical Demands/Environmental Factors:
Maintain emotional control under stress. Duties may include frequent walking, standing, lifting and carrying, stooping, bending, kneeling, and reaching.  Adjusting and positioning of equipment/materials and students may be required; assist nonambulatory students; ability to control sudden violent or extreme physical acts of others may be required at times to manage student behavior; Normal office environment as well as inside and outside duties.
The foregoing statements describe the general purpose and responsibilities assigned to this job, and are not an exhaustive list of all responsibilities, duties and skills that may be required.
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